
  
ORANGE COUNTY FIRE AUTHORITY 
 
 AGENDA 

 
Pursuant to the Brown Act, this meeting also constitutes a meeting of the Board of Directors. 

 
EXECUTIVE COMMITTEE 

REGULAR MEETING 
Thursday, March 28, 2013 

6:00 P.M. 
 

Regional Fire Operations and Training Center 
Board Room 

1 Fire Authority Road 
Irvine, CA 92602 

 

Unless legally privileged, all supporting documentation and any w ritings or documents provided to a 
majority of the Executive Committee after the posting of this agenda, which relate to any item on this 
agenda w ill be made available for public review  in the office of the Clerk of the Authority located on 

the 2nd floor of the OCFA Regional Fire Operations & Training Center, 1 Fire Authority Road, Irvine, CA  
92602, during regular business hours, 8:00 a.m. - 5:00 p.m., Monday through Thursday, and every 

other Friday, (714) 573-6040.  In addition, unless legally privileged, all supporting documentation and 
any such writings or documents w ill be available online at http:/ / www .ocfa.org. 

 

 This Agenda contains a brief general description of each item to be considered.  Except as otherwise provided by law, no 
action or discussion shall be taken on any item not appearing on the following Agenda.  Unless legally privileged, supporting 
documents, including staff reports, are available for review at the Orange County Fire Authority Regional Fire Operations & 
Training Center, 1 Fire Authority Road, Irvine, CA 92602 or you may contact Sherry A.F. Wentz, Clerk of the Authority, at 
(714) 573-6040 Monday through Friday from 8 A.M. to 5 P.M.  
 
 If you wish to speak before the Fire Authority Executive Committee, please complete a Speaker Form identifying which 
item(s) you wish to address.  Please return the completed form to the Clerk of the Authority prior to being heard before the 
Committee.  Speaker Forms are available at the counters of both entryways of the Board Room. 

      In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, 
you should contact the Clerk of the Authority at (714) 573-6040. 

 
 
CALL TO ORDER 
 
INVOCATION by OCFA Chaplain Robert Benoun 
 
PLEDGE OF ALLEGIANCE by Director Bressette 
 
ROLL CALL  
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PRESENTATIONS 
 
No items. 
 
 
PUBLIC COMMENTS 
 
Resolution No. 97-024 established rules of decorum for public meetings held by the Orange County Fire Authority.  Resolution No. 
97-024 is available from the Clerk of the Authority. 

Any member of the public may address the Committee on items within the Committee’s subject matter jurisdiction but which are not 
listed on this agenda during PUBLIC COMMENTS.  However, no action may be taken on matters that are not part of the posted 
agenda.  We request comments made on the agenda be made at the time the item is considered and that comments be limited to three 
minutes per person.  Please address your comments to the Committee as a whole, and do not engage in dialogue with individual 
Committee Members, Authority staff, or members of the audience. 

The Agenda and Minutes are now available through the Internet at www.ocfa.org.  You can access upcoming agendas on the 
Monday before the meeting.  The minutes are the official record of the meeting and are scheduled for approval at the next regular 
Executive Committee meeting. 

 
 
REPORT FROM THE BUDGET AND FINANCE COMMITTEE CHAIR 
 
 
MINUTES 
 
1. Minutes from the February 28, 2013, Regular Executive Committee Meeting 

Submitted by:  Sherry Wentz, Clerk of the Authority 
 
Recommended Action: 
Approve as submitted. 

 
 
CONSENT CALENDAR 
All matters on the consent calendar are considered routine and are to be approved with one motion 
unless a Committee Member or a member of the public requests separate action on a specific item. 
 
2. Monthly Investment Report 

Submitted by:  Patricia Jakubiak, Treasurer 
 
Recommended Action: 
Receive and file the report. 
 
 

3. New Sublease for Station 11 (Emerald Bay) 
Submitted by:  Brian Stephens, Assistant Chief/Support Services Department 
 
Recommended Action: 
Approve and authorize the Fire Chief to execute the proposed Sublease with the Emerald 
Bay Services District for Fire Station #11. 
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4. Vehicle Lease Agreement between Orange County Fire Authority and City of Costa 

Mesa for Two Type III Paramedic Vans 
Submitted by:  Brian Stephens, Assistant Chief/Support Services Department 
 
Recommended Action: 
Approve and authorize the Fire Chief to execute the proposed Lease Agreement, 
including any non-substantive amendments to this Lease Agreement as determined by 
General Counsel, with the City of Costa Mesa in the amount of one dollar ($1.00) for the 
use of two 2003 Leader Type III paramedic vans. 
 
 

5. Approval of Employee Relations Manager and Training Program Specialist 
Classification Specifications and Salary Ranges  
Submitted by:  Zenovy Jakymiw, Human Resources Director 
 
Recommended Actions: 
1. Adopt the new class specifications of Employee Relations Manager and assign the 

annual salary range of $93,080 to $147,846. 
2. Adopt the new class specifications of Training Program Specialist and assign the 

annual salary range of $63,399 to $85,447. 
3. Authorize the Human Resources Director to amend the OCFA Table of Class Titles 

and Master Position Control to include these new classifications and salary ranges. 
 

END OF CONSENT CALENDAR 
 
 
DISCUSSION CALENDAR 
 
No items. 
 
 
REPORTS 
 
6. Chief’s Report 
 
 
COMMITTEE MEMBER COMMENTS 
 
 
CLOSED SESSION 
 
No items. 
 
 
ADJOURNMENT – The next regular meeting of the Executive Committee is scheduled for 
Thursday, April 25, 2013, at 6:00 p.m. 
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AFFIDAVIT OF POSTING 

I hereby certify under penalty of perjury under the laws of the State of California, that the 
foregoing Agenda was posted in the lobby and front gate public display case of the Orange 
County Fire Authority, Regional Fire Operations and Training Center, 1 Fire Authority Road, 
Irvine, CA, not less than 72 hours prior to the meeting.  Dated this 21st day of March 2013. 
 
 
 

_______________________________________ 
Sherry A.F. Wentz, CMC 
Clerk of the Authority 

 
 
 
UPCOMING MEETINGS: 
 
Budget and Finance Committee Meeting Wednesday, April 10, 2013, 12 noon 
 
Claims Settlement Committee Meeting Thursday, April 25, 2013, 5:30 p.m. 
 
Executive Committee Meeting Thursday, April 25, 2013, 6:00 p.m. 



 
ORANGE COUNTY FIRE AUTHORITY 
 
 SUPPLEMENTAL AGENDA 

 
EXECUTIVE COMMITTEE REGULAR MEETING 

Thursday, March 28, 2013 
6:00 P.M. 

 
Regional Fire Operations and Training Center 

Board Room 
1 Fire Authority Road 

Irvine, CA 92602 
 

Unless legally privileged, all supporting documentation and any w ritings or documents provided to a 
majority of the Board of Directors after the posting of this agenda, which relate to any item on this 
agenda w ill be made available for public review  in the office of the Clerk of the Authority located on 

the 2nd floor of the OCFA Regional Fire Operations & Training Center, 1 Fire Authority Road, Irvine, CA  
92602, during regular business hours, 8:00 a.m. - 5:00 p.m., Monday through Thursday, and every 

other Friday, (714) 573-6040.  In addition, unless legally privileged, all supporting documentation and 
any such writings or documents w ill be available online at http:/ / www .ocfa.org. 

 

 This Agenda contains a brief general description of each item to be considered.  Except as otherwise provided by law, no 
action or discussion shall be taken on any item not appearing on the following Agenda.  Unless legally privileged, supporting 
documents, including staff reports, are available for review at the Orange County Fire Authority Regional Fire Operations & 
Training Center, 1 Fire Authority Road, Irvine, CA 92602 or you may contact Sherry A.F. Wentz, Clerk of the Authority, at 
(714) 573-6040 Monday through Friday from 8 A.M. to 5 P.M.  

 
 If you wish to speak before the Fire Authority Board, please complete a Speaker Form identifying which item(s) you wish to 

address.  Please return the completed form to the Clerk of the Authority prior to being heard before the Board. Speaker Forms 
are available at the counters of both entryways of the Board Room. 

      In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, 
you should contact the Clerk of the Authority at (714) 573-6040.   

 
The following item is added to the above stated agenda in the location noted below.  This item is posted in conformance with the 
Brown Act and is to be considered as part of the regular agenda. 

 
CONSENT CALENDAR 
 
Approval of Additional Expenditures for Five-Year Inspection for OCFA Helicopter 1 
Submitted by:  Dave Thomas, Assistant Chief/Operations Department 
 
Recommended Action: 
Authorize the purchasing manager to revise the purchase order to Rotorcraft Support Inc. from 
$91,730.00 to the amount of $115,794.00 for the additional expenditures required during the 5-
year inspection of OCFA Helicopter 1 (N141FA). 

  

 

http://www.ocfa.org/
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AFFIDAVIT OF POSTING 

I hereby certify under penalty of perjury under the laws of the State of California, that the 
foregoing Supplemental Agenda was posted in the lobby and front gate public display case of the 
Orange County Fire Authority, Regional Training and Operations Center, 1 Fire Authority Road, 
Irvine, CA, not less than 72 hours prior to the meeting. Dated this 22nd day of March 2013. 

 

_______________________________________ 
Sherry A.F. Wentz, CMC 
Clerk of the Authority 



  
MINUTES 

ORANGE COUNTY FIRE AUTHORITY 
 

Executive Committee Regular Meeting 
Thursday, February 28, 2013 

6:00 P.M. 
 

Regional Fire Operations and Training Center 
Board Room 

1 Fire Authority Road 
Irvine, CA 92602 

 
CALL TO ORDER 
 
A regular meeting of the Orange County Fire Authority Executive Committee was called to order 
on February 28, 2013, at 6:05 p.m. by Chair Trish Kelley.  
 
 
INVOCATION 
 
Chaplain Bob George offered the invocation. 
 
 
PLEDGE OF ALLEGIANCE 
 
Director Swift led the assembly in the Pledge of Allegiance to our Flag. 
 
 
ROLL CALL 
 
Present: Randal Bressette, Laguna Hills 
 Trish Kelley, Mission Viejo  
 Jeffrey Lalloway, Irvine 
 Al Murray, Tustin 
 David Shawver, Stanton  
 Beth Swift, Buena Park 
 Steven Weinberg, Dana Point 
 
Absent: Pat Bates, County of Orange 
 Todd Spitzer, County of Orange 
 
Also present were:  
 Fire Chief Keith Richter  General Counsel David Kendig 
 Deputy Chief Ron Blaul Assistant Chief Laura Blaul 
 Assistant Chief Craig Kinoshita Assistant Chief Brian Stephens 
 Assistant Chief Lori Zeller  Clerk of the Authority Sherry Wentz  
 Assistant Clerk Lydia Slivkoff 

AGENDA ITEM NO. 1 
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PRESENTATIONS   
No items. 
 
 
PUBLIC COMMENTS (X: 12.02A3) 
 
Chair Kelley opened the Public Comments portion of the meeting.  
 
Stephen Wontrobski, Mission Viejo resident, provided public comments on his opposition to the 
OCFA broker/dealer list, and its relationship to the public contract code. (F: 18.10F) 
 
Chair Kelley closed the Public Comments portion of the meeting. 
 
Director Shawver arrived at this point (6:12 p.m.) 
 
 
REPORT FROM THE BUDGET AND FINANCE COMMITTEE CHAIR (F: 12.02A6) 
 
Budget and Finance Committee Chair Al Murray reported at the February 13, 2013, meeting of 
the Budget and Finance Committee, the Committee discussed and voted unanimously to send the 
Monthly Investment Report, Second Quarter Financial Newsletter – October to December 2012,  
and the establishment of a Standard Staff Report Format for the Recommended Award of 
Contracts Resulting from Request for Proposal Processes to the Executive Committee with the 
recommendation that the Committee approve the items. 
 
 
MINUTES 
 
1. Minutes from the January 24, 2013, Regular Executive Committee Meeting 

(F: 12.02A2) 
 
On motion of Director Murray and second by Vice Chair Weinberg, the Executive 
Committee voted to approve as submitted.  Director Lalloway abstained. 

 
 
CONSENT CALENDAR 
 
Director Swift pulled Agenda Item No. 4 for comments. Chair Kelley pulled Agenda Item Nos. 3 
and 4 for public comments. 
 
2. Monthly Investment Report  (F: 11.10D2) 

 
On motion of Director Murray and second by Director Bressette, the Executive 
Committee voted unanimously to receive and file the report. 
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3. Second Quarter Financial Newsletter – October to December 2012 (F: 15.07) 
 
Stephen Wontrobski, Mission Viejo resident, provided public comments on his 
opposition to a statement on the financial newsletter regarding vehicle replacement cost 
containment measures.  
 
On motion of Director Bressette and second by Director Lalloway, the Executive 
Committee voted unanimously to receive and file the report. 
 
 

4. Establish a Standard Staff Report Format for the Recommended Award of 
Contracts Resulting from Request for Proposal Processes (F: 15.09B) 
 
Stephen Wontrobski, Mission Viejo resident, provided public comments in opposition to 
the OCFA’s contract award process. 
 
Director Swift pulled the agenda item to request staff provide additional evaluation 
information on qualified and unqualified bidders. 
 
On motion of Vice Chair Weinberg and second by Director Murray, the Executive 
Committee voted unanimously to approve the submitted standard staff report format for 
the recommended award of contracts resulting from a Request for Proposal process. 
 
 

5. Purchase of Grant-Funded DuoDote™ Nerve Agent Antidote Kits (F: 16.03A) 
 
On motion of Director Murray and second by Director Bressette, the Executive 
Committee voted unanimously to authorize the Purchasing Manager to issue a sole source 
purchase order to Meridian Medical Technologies™, Inc. for 2,400 DuoDote™ Auto-
Injectors for an amount not to exceed $100,880.64. 
 
 

6. Approval of Class Specifications (F: 17.18) 
 
On motion of Director Murray and second by Director Bressette, the Executive 
Committee voted unanimously to: 
1. Adopt the attached Class Specification for Buyer and assign the annual salary range 

of $52,604 to $71,532. 
2. Adopt the attached Class Specification for Intern I (unpaid position), Intern II and 

Intern III.  
3. Authorize the Human Resources Director to amend the OCFA Table of Class Titles 

and Master Position Control to include these new classifications and salary ranges. 
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7. Approval of Agreement for Transfer or Purchase of Equipment/Services or for 
Reimbursement of Training Costs for FY 2012 Urban Areas Security Initiative 
(UASI) Between the City of Anaheim and the Orange County Fire Authority 
(F: 16.02A) 
 
On motion of Director Murray and second by Director Bressette, the Executive 
Committee voted unanimously to: 
1. Approve and authorize the Fire Chief to execute the Agreement to Transfer or 

Purchase Equipment/Services and for Reimbursement of Training Costs for FY 2012 
Urban Areas Security Initiative between the City of Anaheim and the Orange County 
Fire Authority. 

2. Direct staff to include $196,299.67 in increased revenue and appropriations in the FY 
12/13 budget, which will be allocated to reimburse OCFA for preapproved training, 
travel, overtime, and backfill costs. Any unspent funds will be re-budgeted to the next 
fiscal year.  

 
END OF CONSENT CALENDAR 

 
DISCUSSION CALENDAR 
 
8. Request for Proposal No. DC1831- Legislative Consulting Services (F: 11.10F2) 

 
Assistant Chief Lori Zeller introduced Purchasing Manager Debbie Casper who provided 
an overview on the request for proposal (RFP) evaluation process and selection of the 
consulting services for RFP No. DC1831-Legislative Consulting Services. 
 
Thane Young, Vice President, Van Scoyoc Associates, provided public comments on 
services provided by his company. 
 
Heather Stratman, Senior Director, Townsend Public Affairs, provided public comments 
on services provided by her company. 
 
John Moffatt, Associate Attorney, Nielsen Merksamer Parrinello Gross & Leoni, LLP 
provided public comments on services provided by his company. 
 
Daniel Maldonado, Senior Policy Advisor, Holland and Knight, provided public 
comments on services provided by his company. 
 
On motion of Vice Chair Weinberg and second by Director Lalloway, the Executive 
Committee voted to:  
1. Approve and authorize the Fire Chief to sign Agreement for state lobbying services 

with Nielsen Merksamer Parrinello Gross & Leoni LLP for a term of 5 years for 
$60,000 per year over the first two years and $66,000 over the final three years. 

2. Approve and authorize the Fire Chief to sign Agreement for federal lobbying service 
with Holland and Knight for a term of two years for $50,400.  

 
Director Shawver opposed. 
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REPORTS   (F: 12.02A7) 
 
No items 
 
 
COMMITTEE MEMBER COMMENTS  (F: 12.02A6) 
 
No comments were received. 
 
 
CLOSED SESSION  (F: 12.02A5) 
 
No items. 
 
 
ADJOURNMENT 
 
Chair Kelley adjourned the meeting at 7:10 p.m.  The next regular meeting of the Executive 
Committee is scheduled for Thursday, March 28, 2013, at 6:00 p.m. 
 
 
 

Sherry A. F. Wentz, CMC 
Clerk of the Authority 



 

 

CONSENT CALENDAR - AGENDA ITEM NO. 2 
EXECUTIVE COMMITTEE MEETING 

March 28, 2013 
 
 
TO: Executive Committee, Orange County Fire Authority 
 
FROM: Patricia Jakubiak, Treasurer 
 
SUBJECT: Monthly Investment Report 
 
Summary: 
This agenda item is submitted to the Committee in compliance with the investment policy of the 
Orange County Fire Authority and with Government Code Section 53646. 
 
Committee Action: 
At its March 13, 2013, meeting, the Budget and Finance Committee reviewed and unanimously 
recommended approval of this item. 
 
Recommended Action: 
Receive and file the report. 
 
Background: 
Attached is the final monthly investment report for the month ended January 31, 2013.  A 
preliminary investment report as of February 22, 2013, is also provided as the most complete 
report that was available at the time this agenda item was prepared.   
 
Impact to Cities/County: 
Not Applicable. 
 
Fiscal Impact: 
Not Applicable. 
 
Staff Contact for Further Information: 
Patricia Jakubiak, Treasurer 
Triciajakubiak@ocfa.org  
(714) 573-6301 
 
Attachments: 
1. Final Investment Report – January 2013 / Preliminary Report – February 2013 
2. Budget and Finance Committee Summary 
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ORANGE COUNTY FIRE AUTHORITY 
March 13, 2013 

 
Global Market Update 
 
v The euro zone crisis is back although some argue it never went away.  The failure of 

Italy’s elections to produce a clear winner has reignited tension into the markets.  It is 
raising questions about the future of austerity measures and the country’s hefty debt pile. 
The rating agencies downgraded Italy due to government instability and a deeper 
recession. 
 

v European Union economists predict the euro zone’s economy will shrink in 2013.  As 
governments continue to cut their budget deficits, it may push unemployment rates 
higher. 
 

v China’s economy showed signs of weakness the first 2 months of the year and officials 
are becoming more concerned with property inflation.  This is creating doubt that China 
will continue to drive the global economic recovery. 
 

U.S. Market Update 
 

v The Fed did not meet in February.  The fed funds rate, the overnight bank lending rate, 
still stands at the range of 0.0% - 0.25% where it has been since December 2008. 
  

v The unemployment rate fell from 7.9% in January to 7.7% in February as employers 
added 236,000 jobs in almost every part of the private sector with construction, 
healthcare and retail leading the way.  The Government sector continued to cut jobs with 
10,000 in job losses for state and local governments.  Some areas of the employment 
report were disappointing as 130,000 individuals left to retire, return to school, stopped 
working to take care of children, or just gave up looking for a job.  The number of 
discouraged workers grew by 80,000 in February alone. 
 

v It is important to note that the unemployment numbers do not include the impact of the 
sequestration cuts that went into effect March 1.  It is estimated that it will cost the 
economy 1 million jobs. 
 

v Sales of new homes are surging in the US.  They jumped 28.9% in January from a year 
ago to the highest annual sales pace in 4 years.  In the past 2 years, home builders have 
offered to pay closing costs and arrange home loans through in-house mortgage 
operations.  They have hosted free credit counseling sessions for buyers with bad credit 
scores and made heavy use of government-backed mortgage programs that allow buyers 
to get homes with little or no down payment.  As a result, it is a lot easier for many 
buyers to buy a new home than an existing one. 
 

Attachment 2 
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v US gas prices have risen nearly fifty cents in the past month, challenging consumers 
already struggling to adjust to higher taxes.  Factors behind the rise include increased 
Chinese consumption, drop in production from OPEC, and at the same time, traders have 
pushed up gasoline futures in anticipation of increased demand as the economy 
strengthens.  
 

OCFA Update 
 
v As of February 22, 2013, OCFA’s portfolio totaled $117 million and the return was .30% 

for the month and .31% for FY 12/13.  OCFA’s investment portfolio is directly impacted 
by changes in interest rates set by the Fed.   
  

v OCFA has $50 million or 43% of the portfolio invested with LAIF. LAIF’s current return 
is .31%.  

 
v OCERS reported a 2.18% year-to-date return as of January.  OCERS is on a calendar 

year and the assumed rate of return is 7.25%. OCERS is directly impacted by the global 
investment markets.   
 

v For 2012, OCERS return was 12.26% 
3 year return – 8.10% 
5 year return – 3.49% 
7 year return – 5.89% 
10 year return – 8.05% 

 



CONSENT CALENDAR - AGENDA ITEM NO. 3 
EXECUTIVE COMMITTEE MEETING 

March 28, 2013 
 
 
TO: Executive Committee, Orange County Fire Authority  
 
FROM: Brian Stephens, Assistant Chief 

Support Services Department 
 
SUBJECT: New Sublease for Station 11 (Emerald Bay) 
 
Summary: 
This item is submitted for approval of a new sublease with the Emerald Bay Service District for 
Fire Station #11 (Emerald Bay). 
 
Recommended Action: 
Approve and authorize the Fire Chief to execute the proposed Sublease with the Emerald Bay 
Services District for Fire Station #11. 
 
Background: 
In 1952, the Emerald Bay Community Association (EBCA) and the County of Orange entered 
into a fifty-year land lease of a portion of a parcel in Emerald Bay for the construction and 
operation of a fire station.  The County built the fire station, which was completed in 1953.  The 
Orange County Fire Department provided service until 1995.  Upon the formation of the Orange 
County Fire Authority, the County transferred its leasehold interest in the station to the OCFA. 
 
With the expiration of the fifty-year term approaching, staff began preparing for an extension or 
replacement of the lease.  However, in FY 2002/03 attempts to extend or renew the lease were 
placed on hold by staff pending the outcome of other requests made by the EBCA.  Specifically, 
the parties were not able to come to agreement on levels of services provided to Emerald Bay, 
and staff was disinclined to include level of service requirements in a property lease document. 
 
The lease then continued on a month-to-month basis and attempts to continue discussions with 
the EBCA were resumed in 2007.  Staff and representatives from both the Emerald Bay 
Community Association and the Emerald Bay Service District (EBSD) began meeting in June 
2009.  During the course of these discussions, the EBCA formally terminated the 1952 lease 
effective April 11, 2010.  Additionally, in January 2010, the EBCA leased the fire station facility 
to the EBSD.  As a result, staff has negotiated a sublease with the EBSD. 
 
The proposed sublease allows the OCFA to continue to provide fire protection, suppression, and 
medical aid services to the community.  The term of the sublease is five years with the option of 
ten five-year extensions for a total of fifty-five years at no cost to the OCFA.  The sublease has 
been reviewed and approved by OCFA’s General Counsel and was approved by the EBSD Board 
of Directors on February 9, 2013. 
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Impact to Cities/County: 
Approval will allow the ability to continue providing service to Emerald Bay from the existing 
facility. 
 
Fiscal Impact: 
No additional costs. 
 
Staff Contact for Further Information: 
Mike Moore, Division Chief 
Division II 
MikeMoore@ocfa.org  
(949) 341-0294 
 
Dennis Sorensen, Budget Analyst 
Treasury & Financial Planning 
DennisSorensen@ocfa.org  
(714) 573-6313 
 
Attachment: 
Proposed Sublease Agreement for Fire Station #11 Property 
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CONSENT CALENDAR - AGENDA ITEM NO. 4 
EXECUTIVE COMMITTEE MEETING 

March 28, 2013 
 
 
TO: Executive Committee, Orange County Fire Authority 
 
FROM: Brian Stephens, Assistant Chief 
 Support Services Department 
 
SUBJECT: Vehicle Lease Agreement between Orange County Fire Authority and City of 

Costa Mesa for Two Type III Paramedic Vans 
 
Summary: 
This agenda item is submitted to request approval of the submitted Lease Agreement with the 
City of Costa Mesa for two Type III paramedic vans. 
 
Recommended Action: 
Approve and authorize the Fire Chief to execute the proposed Lease Agreement, including any 
non-substantive amendments to this Lease Agreement as determined by General Counsel, with 
the City of Costa Mesa in the amount of one dollar ($1.00) for the use of two 2003 Leader Type 
III paramedic vans. 
 
Background: 
The City of Costa Mesa Fire Department made contact with the Orange County Fire Authority 
regarding the availability of the use of two Type III paramedic vans.  The request was made due 
to the fact the Fire Department is changing its EMS delivery service and adding paramedic vans 
into its system.  The specification development, bid, and build time is well over a year and the 
City is in hopes to put two paramedic vans into service before that time frame. 
 
The Orange County Fire Authority is in the process of surplusing two of its paramedic vans.  The 
City of Costa Mesa’s Fire Chief and his staff have inspected and believe these units will fulfill 
the department’s interim need until delivery is taken of its new units. 
 
Impact to Cities/County: 
None. 
 
Fiscal Impact: 
None. 
 
Staff Contact for Further Information: 
Rick Oborny, Fleet Services Manager 
rickoborny@ocfa.org 
(714) 573-6651 
 
Attachment: 
Proposed Lease Agreement 











CONSENT CALENDAR - AGENDA ITEM NO. 5 
EXECUTIVE COMMITTEE MEETING 

March 28, 2013 
 

 
TO: Executive Committee, Orange County Fire Authority 
 
FROM: Zenovy Jakymiw 
 Human Resources Director 
 
SUBJECT: Approval of Employee Relations Manager and Training Program Specialist 

Classification Specifications and Salary Ranges  
 
Summary: 
This item seeks approval of new Class Specifications to provide additional levels of 
classifications within the established Occupational Series, without increasing the number of 
overall authorized positions.   
 
Recommended Actions: 
1. Adopt the new class specifications of Employee Relations Manager and assign the annual 

salary range of $93,080 to $147,846. 
2. Adopt the new class specifications of Training Program Specialist and assign the annual 

salary range of $63,399 to $85,447. 
3. Authorize the Human Resources Director to amend the OCFA Table of Class Titles and 

Master Position Control to include these new classifications and salary ranges. 
 
Background: 
The Human Resources Division performs reviews of Authority Class Specifications in an effort 
to determine if the Class Specifications accurately describe the duties and responsibilities 
required to be performed by employees appointed to the classification.  A recent review of 
organizational areas within the Authority revealed a need to establish new classifications that 
perform duties and assume responsibilities at different levels than those of existing 
classifications.  The following identifies the recommended classifications. 
 
Human Resources Division – Employee Relations Manager 
The Human Resources Division consists of several sections which administer the Risk 
Management Program, Employee Benefits Program, and the Employee Relations Program.  
Within the past two to three years, the Human Resources Division has been operating with a 
staffing reduction of four positions.  Through the process of stream lining operational procedures 
and job restructuring, the workload has been absorbed by other positions within the division.  
However as time progressed, the workload which had been assumed by the vacated positions has 
increased and additional staffing has been identified as an essential need to maintain pace with 
the expanded activity. 
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The Employee Relations Program has experienced a significant increase in activity covering the 
areas of recruitments, grievance administration, employment compliance and Memorandum of 
Understanding (MOU) administration.  The program originally was staffed by four professional 
staff members, which included three Senior Human Resources Analysts and one Human 
Resource Analyst.  Within the past three years, due to retirements, the section has been down 
two professional staff members, which had filled a Senior Human Resources Analyst position 
and a Human Resources Analyst position.  During the vacancy of these two positions, the 
workload was absorbed by the remaining staff.  However, due to the increased employee 
relations activity and future anticipated activity involving labor negotiations, a need exists to fill 
the current vacancies with at least one staff member. 
 
The recommendation is to establish the Employee Relations Manager classification.  This 
position will, in addition to assuming the duties performed by the Senior Human Resources 
Analyst, assume the duties of coordinating and supervising the activities of the Employee 
Relations Program, which will add to the improvement of the department’s efficiency.  The 
coordination and supervision of the activities in the program has been identified as an essential 
need to facilitate the effective administration of the program.  With the added collective 
bargaining activity scheduled in the future, a greater supervisory element is needed to ensure that 
appropriate follow-through continues on the day-to-day employee relations activities. 
 
Operations Department/Training and Safety Section – Training Program Specialist 
The Training and Safety Section delivers and facilitates training activities to all Operations 
personnel.  To support this activity, the Training and Safety Section maintains the classification 
of Fire Training Program Specialist.  The Fire Training Program Specialist classification 
provides activities in support of training officers and operations exclusively focusing on 
suppression related training.  This position was vacated in 2012 due to a retirement, and has 
remained vacant, while a review of organizational training needs was conducted. 
 
The review of organizational training needs concluded that the position warranted a broadening 
of its duties and responsibilities.  A need for both suppression and non-suppression training 
exists within the organization.  To achieve this goal, the current position of Fire Training 
Program Specialist must be expanded to incorporate this function.  As a result, the current 
classification has been expanded to include non-suppression training.  The classification 
specification identifies the added duties of non-suppression training activities and the title of the 
classification has been amended to reflect the broader scope of responsibility.  Because this 
classification will assume a higher level of responsibility, the salary has also been amended to 
appropriately compensate the incumbent assuming this added responsibility. 
 
Impact to Cities/County: 
None. 
 
Fiscal Impact: 
All proposed positions will be funded within the existing budget, using savings from existing 
vacant positions. 
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Staff Contact for Further Information: 
Zenovy Jakymiw, Human Resources Director 
zenovyjakymiw@ocfa.org  
(714)573-6801 
 
Attachments: 
1. Class Specification – Employee Relations Manager 
2. Class Specification – Training Program Specialist 



                               
 

 

JOB TITLE: Employee Relations Manager 
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REPORTS TO:  Human Resources Director 
 

FLSA:  Exempt 

SUPERVISES:  Varies 
 

CLASS CODE:  0765 
 

DEPARTMENT:  Human Resources 
 

 

 
CLASS SUMMARY: 
Incumbents are responsible for performing and supervising professional level activities within 
human resources.  Incumbents are required to work independently and to exercise sound 
judgment in analyzing highly complex problems and issues. 
 
DISTINGUISHING CHARACTERISTICS: 
This is the fifth level in a six level human resources series.  The Employee Relations Manager is 
distinguished from the Senior Human Resources Analyst by its supervisory section level 
responsibilities and accountability.  The Employee Relations Manager is distinguished from the 
Human Resources Director, which has division level responsibilities and accountability. 
 
 
ESSENTIAL FUNCTIONS: (These duties are intended to be representative sample of the duties 
performed by the class.) 
 
Supervises employees, which includes: prioritizing and assigning work; conducting 
performance evaluations; ensuring staff are trained; and making hiring, termination and 
disciplinary recommendations. 
 
Directs and performs classification and compensation studies, which includes: conducting and 
reviewing job analysis; conducting, reviewing and responding to compensation studies and 
analysis; interpreting and applying classification and compensation methodologies, policies, 
procedures, and applicable laws; representing the organization in meet and confer processes 
with bargaining units; serving as a section manager; providing recommendations on pay 
structures; preparing written analysis and agenda items; and, performing other related 
activities. 
 
Supervises the administration of the recruitment and selection process, which includes: 
strategizing, and managing the recruitment process;  reviewing test designs and selection 
components; applying selection procedures, MOUs, and applicable laws; managing 
interdepartmental recruitment teams; providing hiring recommendations to management and 
supervisors; representing the organization at meet and confer processes and selection appeals 
and filings; and, performing other related activities. 
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Supervises and facilitates employee relations, which includes: mediating workplace conflicts; 
advising and assisting in the resolution of grievances; preparing recommendations and 
management responses; offering consultative support to management and supervisors to 
further employer relations objectives; assisting and advising managers in employee 
performance management processes, including reviewing performance evaluations for 
consistency and making recommendations; coordinating and conducting internal 
investigations; working closely with management to ascertain union/management issues which 
require resolution or contract clarification; developing employee relations strategies; 
interpreting and applying contract language, State and Federal laws, and legislation. 
 
Supervises and facilitates labor relations, which includes: preparing labor relations documents 
and contract language; developing and recommending labor relations policies; representing 
the organization in meetings with bargaining units; interpreting contract language and 
providing guidance to management and employees; participating in developing negotiating 
strategies; conducting special reports; preparing reports; and, performing other related duties. 
 
Supervises and manages the employee development process, which includes: participating in 
the design and presentation of training materials; assisting management and supervisory staff in 
the performance management process; providing career counseling and guidance; and, 
performing other related activities. 
 
Performs other duties of a similar nature or level. 
 
 
MINIMUM QUALIFICATIONS: 
 
EDUCATION AND EXPERIENCE (position requirements at entry): 
 
Bachelor’s Degree in Business Administration, or a related field, and five years of professional 
level human resources experience; or, an equivalent combination of education and experience 
sufficient to successfully perform the essential duties of the job such as those listed above.  
 
LICENSES AND CERTIFICATIONS (position requirements at entry): 
 
None required. 
 



                               
 

 

JOB TITLE: Employee Relations Manager 
 
 

3 

 
KNOWLEDGE (position requirements at entry): 
Knowledge of: 
· Supervisory principles; 
· Broad based human resources principles and practices; 
· Customer service principles; 
· Applicable Federal, State, and Local laws, rules, regulations, and policies; 
· Research methods; 
· Mathematical concepts; 
· Conflict resolution techniques; 
· Investigation techniques. 
 
SKILLS (position requirements at entry): 
Skill in: 
· Monitoring and evaluating employees; 
· Prioritizing and assigning work; 
· Using a computer and applicable software applications; 
· Providing customer service; 
· Handling multiple priorities simultaneously; 
· Conducting research; 
· Interpreting applicable Federal, State, and Local laws, rules, regulations, policies, and 

procedures; 
· Representing the organization at filings, selection complaints, and grievances; 
· Planning and managing complex projects and interdepartmental project teams; 
· Developing strategies, goals, and objectives; 
· Analyzing problems and identifying problem areas, identifying alternative solutions, 

weighing alternatives, projecting consequences of actions, and making recommendations; 
· Evaluating performance management processes; 
· Developing performance improvement plans; 
· Communication, interpersonal skills as applied to interaction with coworkers, supervisor, 

the general public, etc. sufficient to exchange or convey information and to receive work 
direction. 

 
 
PHYSICAL REQUIREMENTS:   
Positions in this class typically require: fingering, grasping, talking, hearing, seeing and 
repetitive motions. 
 
Light Work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force 
frequently, and/or negligible amount of force constantly to move objects.  If the use of arm 
and/or leg controls requires exertion of forces greater than that for Sedentary Work and the 
worker sits most of the time, the job is rated for Light Work. 
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WORKING CONDITIONS: 
Incumbents work in a standard office environment. 
 
 
NOTE: 
The above job description is intended to represent only the key areas of responsibilities; 
specific position assignments will vary depending on the needs of the department. 
 
Classification History:  
Draft prepared by Fox Lawson and Associates LLC (LM), Date: 9/01 
Final prepared by OCFA, Date:  03-13 
Human Resources Director Review: 
Zenovy Jakymiw __________________________ Date:_____________ 
Adopted by Board of Directors:  03-28 
 



                               
 

 

Job Title: Training Program Specialist 
 
 

1 

REPORTS TO:  Battalion Chief/Chief 
Training Officer 
 

FLSA:  Non-Exempt 

SUPERVISES:  N/A 
 

CLASS CODE:  1525 
 

DEPARTMENT:  Operations 
 

 

 
CLASS SUMMARY: 
Incumbents are responsible for performing a variety of activities in support of the Training & 
Safety Section and training officers in the section, including research, planning, designing, 
delivering, coordinating, and evaluating workplace training and educational programs.  
 
DISTINGUISHING CHARACTERISTICS: 
The Training Program Specialist is a standalone classification, differentiated from other 
classifications by its training and support responsibilities. 
 
 
ESSENTIAL FUNCTIONS: (These duties are intended to be representative sample of the duties performed by 
the class.) 
 
Conducts business analysis and needs analysis/front end analysis by consulting with internal customers. 
 
Researches and selects training materials appropriate for identified needs. 
 
Designs and redesigns courses, including course development, occupational analysis, lesson plans, 
student manuals, written examinations, and formative and summative course evaluations. Courses may 
include standard, repeatable modules, customized training, or creation of new training modules. 
 
Assists in the development, implementation, and system maintenance of computerized training records 
systems/learning management systems (LMS). 
 
Prepares, evaluates and maintains instructional materials for use in training classes. 
 
Prepares lesson plans, instructor guides, student information, written examinations, manipulative skills 
examinations, and media for training purposes. 
 
Researches and evaluates commercially produced training materials, videos, and resources. 
 
Delivers training classes for OCFA employees, including classroom and webinar/alternate media 
settings. 
 
Performs statistical analysis to determine examination reliability and validity. 
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Researches, selects, and contracts with outside professional trainers to deliver training as needed. 
 
Prepares proposals and/or presentations to be delivered to executive and administrative management 
for program consideration. 
 
Assembles and facilitates cross-functional teams of Subject Matter Experts (SME’s). 
 
Prepares and produces the annual Training Activity Plan. 
 
Participates in the budget process. 
 
Composes, proofreads and edits a variety of business communications. 
 
Provides assistance and targeted training to Training & Safety section staff members on various software 
applications utilized in section. 
 
Performs other duties of a similar nature or level. 
 
MINIMUM QUALIFICATIONS: 
 
EDUCATION AND EXPERIENCE (position requirements at entry): 
 
Four years of full-time experience in position(s) that utilized knowledge of training methods and 
techniques related to individual development, adult education, employee training and development 
programs, and workplace training programs. A Bachelor’s degree in a related field or equivalent 
experience is required; a Master’s degree in a related field is highly desirable. Experience in or with the 
fire service is also highly desirable. 
 
LICENSES AND CERTIFICATIONS (position requirements at entry): 
 

· A valid California Driver’s License 
 

· Certification as a Certified Professional in Learning and Performance (CPLP) or similar 
professional certification is highly desirable. 

 
KNOWLEDGE (position requirements at entry): 
Knowledge of: 

· Knowledge of needs assessment/analysis, instructional design, and curriculum development 
· Adult learning theory and education principles, practices and techniques 
· Instructional Systems Design principles and techniques 
· Training delivery principles and methods 
· Training aids in fire technology 
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· Educational statistics 
· Principles and practices of learning management systems 
· Formative and summative evaluation principles and techniques 
· Current training and organizational development theories, methods and models 
· Knowledge of group process, group dynamics and interpersonal relations 
· Research and analysis methods and practices. 

 
SKILLS (position requirements at entry): 
Skill in: 

· Verbal and written communications 
· Work with and manage multiple priorities, changing deadlines and interruptions 
· Use a computer and applicable software applications 
· Speak effectively before groups of varying sizes in diverse settings 
· Instruct other adults using multiple training methodologies 
· Establish and maintain effective working relationships 
· Work effectively and cooperatively in a team setting 
· Design courses, lesson plans, instructor guides, written and manipulative examinations, and 

course materials 
· Formulate learning objectives, create and evaluate training objectives and requirements 
· Evaluate training curricula, including both formative and summative evaluations, and determine 

return on investment (ROI) 

 
PHYSICAL REQUIREMENTS:   
Positions in this class typically require: fingering, grasping, talking, hearing, seeing, and repetitive 
motions. 
 
LIGHT WORK: exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force 
frequently, and/or negligible amount of force constantly to move objects. If the use of arm 
and/or leg controls requires exertion of forces greater than that for sedentary work and the 
worker sits most of the time, the job is rated for light work. 
 
WORKING CONDITIONS: 
Incumbent works in a standard office environment. Work is also performed in an outdoor setting when 
manipulative training is required, with variable temperatures and uneven terrain. 
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NOTE: 
The above job description is intended to represent only the key areas of responsibilities; specific position 
assignments will vary depending on the needs of the department. 
 
Classification History:  
Final prepared by OCFA, Date:  March 2013 
Human Resources Director Review: 
Zenovy Jakymiw __________________________ Date:_____________ 
Adopted by Board of Directors, Date:  February 28, 2013 
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TO: Executive Committee, Orange County Fire Authority  
 
FROM: Dave Thomas, Assistant Chief 

Operations Department 
 
SUBJECT: Approval of Additional Expenditures for Five-Year Inspection for 

OCFA Helicopter 1 
 
Summary: 
This item is submitted to approve a change order with Rotorcraft Support Inc. for 
additional parts and services identified during the five-year inspection of OCFA 
Helicopter 1 (N141FA), a Bell 412EP. 
 
Recommended Action: 
Approve and authorize the purchasing manager to revise the purchase order to Rotorcraft 
Support Inc. from $91,730.00 to the amount of $115,794.00 for the additional parts and 
services required to complete and certify the five-year inspection of OCFA Helicopter 1 
(N141FA). 
 
Background: 
On November 15, 2012, the Executive Committee approved a sole source purchase order 
to Rotorcraft Support Inc. for the required five-year inspection of OCFA Helicopter 1 for 
$91,730.00. The Executive Committee authorized the Fire Chief to approve additional 
expenditures for up to 15% of the original purchase order amount ($104,489.00).  During 
the inspection, items were identified that required additional service, repair and/or 
replacement.  These items include: 
 

• Repairs to the tail rotor blades beyond the original estimate 
• Replacement of several sets of bearings 
• Required FAA servicing to seatbelts 
• Required servicing of on-board fire extinguishing systems (FAA directive) 

 
The additional services and parts were approved by staff in order to maintain the aircraft 
airworthiness in compliance with Federal Air Regulations (FAR) [Part 91, §403 (c)].  The 
additional work resulted in a 26.2% increase ($24,064.00) over the amount approved by 
the Executive Committee. 
 
The original scope of work provided by Rotorcraft Support indicated that the initial price 
quote was an estimate and that additional charges could be incurred once the aircraft was 
disassembled and components were inspected.  The work has been completed and 
invoiced.  No additional costs are anticipated. 
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Impact to Cities/County: 
None. 
 
Fiscal Impact: 
$24,064.00 (additional); $115,794.00 total (budgeted) 
 
Staff Contacts for Further Information: 
Dave Thomas, Assistant Chief 
Davidthomas@ocfa.org 
(714) 573-6014 
 
Michael Boyle, Division Chief 
Michaelboyle@ocfa.org 
(714) 527-0537 
 
Attachments: 
None. 

mailto:Davidthomas@ocfa.org
mailto:Michaelboyle@ocfa.org
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